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IIOJIO)KEHUE O CTOJIOBOH 

1. 06UOie UOJIOOireHIHI 

1.1. Hacrofill(ee noJio)KeIDie orrpe.n;eIDier Ha3Ha"LieIDie, u;eJrn, 3a,n:aYJH, cpymau,rn, rrpa.Ba, 

OTBeTCTBeHHOCTb H OCHOBbI .n;eHreJibHOCTH CTOJIOBOH. 

1.2. CTOJIOBa5I ocyrr(eCTBIDier <pymau,rn mrraHIDI )'1:laru;MXC51. 

1.3. CTOJIOBa5I BXO.Il:MT B coCTaB a,rJ,MHHHCTpaTHBHo-xo3mCTBeHHoH CJIY)K6b1, 

Henocpe.n;CTBeHHO no,Il;YJHH5J:eTC51 COOTBeTCTBeHHO ,Il;HpeKTopy IIIKOJibI. 

1 .4. B cBoeH .n;e5ITeJibHOCTH CTOJIOBa5I p)'KOBO.I1:CTByerc51 .n;eHCTB)'IOllUfM 

3aI<OHO,Il;aTeJibCTBOM, HOpMaTHBHO-IIpaBOBbIMH aI<TaMH H MeTO,Il;H"L{eCKHMH 

MarepHaJiaMH no opra.HH3au;HH IIHTaHIDI )'1:laII.J;I1XC51, 

opraHH3au;HOHHo-pacnop51,Il;HTeJibHhIMH .n:oK)'MeHTaM IBOY PMI1Il1 H 

HaCTOfill(HM nOJIO)KeffiieM. 

1.5. ,n:eHreJibHOCTh CTOJIOBOH OCyrr(eCTBIDieTC51 Ha OCHOBe TeI<yIIJ;ero H nepcneKTHBHOro 

IIJiaIDipOBaIDi51, CO"LJeTaHH5I e,Il;HHOHa"LJaJIH51 B perneHHH BOIIpOCOB CJIY)Ke6HOH 

.n;eHreJibHOCTH H KOJIJiernaJibHOCTH IIpH MX o6c~eHHH, nepcOHaJibHOH 

OTBeTCTBeHHOCTH pa60TIDiK0B 3a Ha,n:Jie)Kan:t;ee HcnoJIHeIDie B03JIO)KeHHbIX Ha HHX 

,Il;OJI)KHOCTHbIX o6513aHHOCTeH H OT,Il;eJibHbIX nop)'1:leHHH IIIe<p-noBapa CTOJIOBOH. 

1.6. Ille<p-nOBap H .n:pyrne pa6oTIDiKH CTOJIOBOH Ha3Ha"LJaIOTC51 Ha ,Il;OJI)KHOCTH H 

OCB060)K,Il;aIOTC51 OT 3aIDiMaeMbIX ,Il;OJI)KHOCTeH ,Il;HpeKTOpoM B COOTBeTCTBHH C 

.n;eHCTB)'IOllUfM 3aKOHo.n;areJibCTBOM PoccHHCKOH <I>e.n;epau;HH. 

1. 7. KBaJrn:<pHKau;HOHHbie rpe6oBaIDi5I, ql)'HKI.UIOHaJibHbie 00513aHHOCTH, rrpa.Ba, 

OTBeTCTBeHHOCTb IIIe<p-noBapa H .n:pyrnx pa60THHK0B CTOJIOBOH perJiaMeHTllp)'IOTC51 

,Il;OJI)KHOCTHblMH HHCTp)'KIJ;IDIMH, ymep)K,Il;aeMbIMH ,Il;HpeKTOpoM. 

1.8. CTOJIOB)'IO B03I'JiaBIDleT rne<p-noBap, Ha ,Il;OJI)KHOCTb KOToporo Ha3Ha"LJaeTC51 JIHIJ;O, 

HMeIOru;ee cpe,I1;Hee rrpo<peccHOHaJibHoe o6pa30BaIDre H CTa)K pa60Tu1 no cneu;HaJibHOCTH 

He Mettee 1 ro.n:a HJrn tta"LJaJibHoe npo<peccHOHaJibHoe o6pa3oBaIDie H CTa)K pa6oTbI no 

cneu;HaJibHOCTH He Mettee 3 JieT. 



1.9. lllecp-110Bap CTOJIOBOH: 

- pyKoBO,l1,11T Bcei1: ,l],e51Tem,HocTbIO CTOJIOBOH, HeceT 11epcoHaJibHYIO 

OTBeTCTBeHHOCTb 3a CBOeBpeMeHHOe 11 Ka1IeCTBeHHOe Bbll10JIHeH11e B03JIO)KeHHbIX 

Ha CTOJIOBYIO 3a,l],a1I 11 cpyHKu:11i1:; , 

- ocyw:ecTBJI5IeT B 11pe,l1,eJiax CBOeH KOMIIeTeHU:1111 cpyHKII11H y11paBJ1eHI15I 

( l1JiaHttp0BaHI15I, opraHH3aIIHH, MOTI1BaU:11H, KOHTpOJI51 ), 11p11HI1MaeT perneHH51, 

o6513aTeJibHbie ,l],JI51 Bcex pa60THl1K0B CTOJIOBOH; 

- pac11pe,[1,eJI5IeT cpyHKII110HaJibHbie o6513aHHOCTH I1 OT,l],eJibHbie rropy1IeHH51 Me)K,l],y 

COTpy,l1,HHKaMH CTOJIOBOH, ycTaHaBJil1BaeT CTe11eHb HX OTBeTCTBeHHOCTl1, 11ptt 

Heo6XO,l],HMOCTH BHOCHT rrpe,l1,JIO)KeHl151 ,l1,11peKTOpy 06 I13MeHeHHI1 ,l],OJI)KHOCTHbIX 

HHCTPYKIIHH 110,l],1I11HeHHbIX eMy pa60TH11K0B; 

- ·BHOCHT PYKOBO,l],CTBY IIIKOJibI 11pe,l1,JIO)KeHI151110 COBeprneHCTBOBaHHIO pa60TbI 

cT0JI0Boi1:, o11T11Mtt3aII11H ee CTp)'KTYPbI ; 

- y1IaCTByeT B rrepcrreKTHBHOM I1 TeKyW:eM 11JiaHttp0BaHI1I1 ,l],e51TeJibHOCTH 

CTOJIOBOH, a TaK)Ke IIO,l],rOTOBKe 11pI1Ka30B, pac11op51)KeHHH 11 11HbIX ,[1,0KyMeHTOB, 

KaCaIOW:HXC51 B03JIO)KeHHbIX Ha CTOJIOBYIO 3a,l],a1I I1 cpyHKIIHH; 

- rrpHHHMaeT He06XO,l],11Mbie Mepbl ,l],JI51 YJIY1IIIIeHH51 MaTepttaJibHO-TeXHl11IeCKoro H 

HHq>OpMaU:HOHHOro 06ec11e1IeHI151, ycJIOBHH Tpy,l1,a, 110BbIIIIeHI151 

11pocpecc110HaJibHOH 110,l],rOTOBKH pa6oTHl1K0B CTOJIOBOH; 

- y1IaCTByeT B 110,l],6ope I1 paccTaHOBKe Ka,l1,p0B CTOJIOBOH, BHOCHT PYKOB0,[1,CTBY 

IIIKOJibI rrpe,l1,JIO)KeHH51 0 rroow:peHHH I1 HaJIO)KeHHH ,[1,HCII11IIJIHHapHbIX B3bICKaHHH 

Ha pa60THI1K0B CTOJIOBOH, Ha11paBJ1eHI1I1 HX Ha 11epe110,l],rOTOBKY 11 l10BbIIIIeH11e 

KBaJIHq>HKaU:HH; 

- COBeprneHCTByeT CHCTeMy Tpy,l1,0B0H MOTHBaU:Hl1 pa60THI1K0B CTOJIOBOH; 

- ocyw:ecTBJI5IeT KOHTpOJib 3a 11CIIOJIHeHHeM 110,l],l.JHHeHHbIMH eMy pa6oTHHKaMH 

CBOHX ,l],OJI)KHOCTHbIX o6513aHHOCTei1:, co6JIIO,l],eHHeM Tpy,l1,0B0H ,[1,11CU:I111Jil1Hbl I1 

,l],e51TeJibHOCTbIO CTOJIOBOH B IIeJIOM. 

1.10. B 11ep110,l], OTCYTCTBI151 rnecp-110Bapa CTOJIOBOH ero o6513aHHOCTH HCIIOJIH5IeT 

Ha3Ha1IeHHbIH rrpHKa30M ,[1,HpeKTOpa ,l1,pyroiI pa60THHK. 

1.11. lllecp-rroBap HJIH JIHU:O, HCl10JIH5IIOW:ee ero ofonaHHOCTH, HMeIOT 11paB0 

110,[1,11HCH ,[1,0KyMeHTOB, HarrpaBJI5IeMbIX OT HMeHH CTOJIOBOH 110 B011pocaM, 

BX0,[1,5IW:HM Bee KOMl1eTeHU:HIO. 



1.12. CTOJI0Ba5I ocyrn:ecTBJI51eT CBOIO )],e51TeJibHOCTb BO B3a:HMO)],eHCTBHH C 

,D,pyrHMH CJiy)K6aMH IIIKOJihI a TaK)Ke B ITpe,D,eJiax CBOeH KOMITeTeHU:HH co 

CTOpOHHHMH opraHH3aU:H51MH. 

1.13. 3a HeHa,D,Jie)Karn:ee I1CITOJIHeHHe )],OJI)KHOCTHbIX o6513aHHOCTeH H HapyIIIeHHe 

TPY )],OBOH )],HCU:HITJIHHbI pa60THHKH CTOJIOBOH HecyT OTBeTCTBeHHOCTb B ITOp51,D,Ke, 

rrpe,D,yCMOTpeHHOM )],eHCTBYIOrn:HM 3aKOHO)],aTeJihCTB0M. 
. . 

1.14. HacT05Irn:ee ITOJIO)KeHHe, CTPYKTypa CTOJIOBOM. YTBep)K,D,aIOTC5I ,D,HpeKTOpOM. 

2. OcuoBHhle Ja.r.aqu CTOJIOBoii 

2.1. OpraHtt3aU:H51 rrttTaHH51 yqarn:ttxc51. 

2.2. 06ecITeqeHHe BbICOKOM. 3<p<peKTHBHOCTH ITp0H3B0)],CTBa H KYJihTYPhl 

o6cJiy)KHBaHH51 yqarn:HXC51, BHe,D,peHHe HOBOH TeXHHKH H TeXHOJIOrHH, 

rrporpecCHBHbIX cpopM o6cJiy)KttBaHH51 H opraHH3aU:HH Tpy,D,a, B TOM qttcJie Ha 

OCHOBe HCITOJib30BaHH5I COBpeMeHHbIX HH<pOpMaU:HOHHbIX TeXHOJIOrHM.. 

2.3. Pa3pa6oTKa tt ITpe,D,CTaBJieHHe pyKOBO)],CTBY rrpe,D,JIO)KeHHM. ITO 

COBepIIIeHCTBOBaHHIO rrpOH3B0)],CTBeHHO-X035IM.CTBeHHOM. o6cJiy)KiiBaIOrn:eii 

)],e51TeJibHOCTH CTOJIOBOH. 

2.4. PeIIIeHHe HHbIX 3a)],aq B COOTBeTCTBHH C u:eJI5IMH opraHH3aU:HH. 

3. 0CH0BHble <l>YHKQHH CTOJJOBOU 

3 .1. ITnaHttpoBaHHe, opraHH3aU:H51 H KOHTpOJib ITHTaHH51 yqarn:HXC51 . 

. 3 .2. 06ecrreqeHHe BbICOKoro KaqecTBa rrpttrOT0BJieHH5I rrttrn:H H BbICOKOH 

KYJihTYPhI o6cJiy)KttBaHH51. 

3 .3. CBoeBpeMeHHOe o6ecrreqeHI1e ITpO,D,OBOJihCTBeHHbIMH TOBapaMH 

rrpott3BO)],CTBeHHoro rrpou:ecca. 

3. 5. Be,D,eHHe yqeTa H CBOeBpeMeHHOe ITpe,D,CTaBJieHHe oTqeTHOCTH 0 

rrpOH3BO)],CTBeHHO-X0351HCTBeHH0ll ,D,e.RTeJibHOCTH CTOJIOBOH. 

3 .6. KoHTpOJib 3a KaqecTBOM rrpttrOT0BJieHH5I rrttrn:H, co6JIIO)],eHHeM rrpaBHJI H 

Tpe60BaHHH ITO oxpaHe Tpy,D,a, COCT051HHeM Tpy,D,OBOH H ITp0H3B0)],CTBeHH0ll 

)],HCU:HITJIHHhl, caHHTapHO-TeXHHqecKHM COCT051HHeM rrpOH3BO)],CTBeHHbIX H 

o6cJiy)KttBaIOrn:Hx ITOMemeHHH. 

3. 7. OcymecTBJieHHe B rrpe,D,enax CBOeii KOMIIeTeHU:HH HHbIX cpyHKU:HH B 

COOTBeTCTBl1H C u:eJI51MH H 3a,D,aqaMH IIIKOJibl. 



4. IlpaBa u OTBeTCTBeHHOCTb 

4.L CTonoBa5I HMeeT npaBo: 

- nonyqan, nocTynaIOI.t(He B opraHH3a1(HI0 ,z::i:oKyMeHTbl If lfHbie 11Hq:>OpMa1(HOHHbie 

MaTepHaJibl no CBOeMy npoq:>11JII0 ,z::i:e5ITeJibHOCTH ,r:i:JI5I 03HaKOMJieHl15I, 

Cl1CTeMaTH311p0BaHHOro yqeTa H HCnOJib30BaHH5I B pa6oTe; 

- 3anpanmBaTb H nonyqaTb OT PYKOBO,r:i:HTeneii IIIKOJibl HH<popMa[(HlO, 

Heo6xo,z::i:11MyI0 ,z::i:n5I BbIIIOJIHeHH5I B03JIO)KeHHblX Ha Hee 3a,z::i:aq 11 cpyHK[(HH; 

- BHOCl1Tb npe,r:i:JIO)KeHH5I no COBepIIIeHCTBOBaHl1IO cpopM 11 MeTO,r:i:OB pa60Tbl 

CTOJIOBOH 11 opraHl13a1(HH B u:enoM; 

- BHOCHTb rrpe,r:i:JIO)KeHH5I PYKOBO,r:i:CTBY IIIKOJibl no IIOBbIIIIeHHIO KBaJIH<pHKa[(mi, 

IIOOl.1(peHl1IO H HaJIO)KeHHIO B3b1CKaHl1H Ha pa60THHK0B CTOJIOBOH; 

- yqacTBOBaTb B C0Bel1(aHH5IX rrpH paCCMOTpeHHH BOrrpocoB, OTHeCeHHbIX K 

KOMIIeTeH1(Hl1 CTOJIOBOH. 

4.2. Wecp-rroBap CTOJIOBOH HeceT rrepcoHaJibHYIO OTBeTCTBeHHOCTb 3a: 

- BbIIIOJIHeHHe B03JIO)KeHHbIX Ha CTOJIOBYIO cpyHK1(11H 11 3a,z::i:aq; 

- opraHl13a1(HI0 pa6oTbl CTOJIOBOH, CBOeBpeMeHHOe 11 KBaJil1q:>11U:Hp0BaHHOe 

BbIIIOnHeHHe rrp11Ka30B, pacrrop5I)KeHHH, rropyqeHHH BbIIIIeCT05IIIJ:ero pyKoBo,r:i:cTBa, 

,z::i:eiiCTBYIOl.1(HX HOpMaTHBHo-,rrpaBOBblX aKTOB ITO CBOeMy npocp11nI0 ,z::i:e5ITeJibHOCTH; 

- pau:110HaJibHOe H 3<p<peKTHBHOe HCIIOJib30BaHHe MaTepHaJibHbIX pecypcoB; 

- COCT05IHHe Tpy,z::i:oBOH 11 HCITOJIHHTeJibCKOH ,z::i:11cu:11rrnHHbl B CTOJIOBOH, 

BblITOJIHeHHe ee pa6oTHHKaMH CBOHX cpyHK[(HOHaJibHbIX o65I3aHHOCTeii; 

- co6nIO,r:i:eHHe pa60THHKaMH CTOJIOBOH rrpaBHJI BHyTpeHHero pacrrop.51,z::i:Ka, 

caHHTapHo-rrpOTHB03nH,r:i:eM11qecKoro pe)KHMa, rrpOTHB0I10)KapHOH 6e3orraCHOCTH 

M TeXHMKM 6e30I1aCHOCTH; 

- Be,r:i:eHHe ,z::i:0KyMeHTau:m1, rrpe,z::i:ycMOTpeHHOH ,z::i:eHCTBYl0IIJ:HMl1 HOpMaTHBHO

npaBOBblMH ,z::i:oKyMeHTaMH; 

- npe,z::i:ocTaBneHHe B ycTaHOBJieHHOM rrop5I,z::i:Ke ,r:i:OCTOBepHOH CTaTHCTJfqecKOH H 

HHOH HH<pOpMa[(HH O ,z::i:e5ITeJibHOCTH CTOJIOBOH; 


